ROPER GULF REGIONAL COUNCIL
Digital Literacy & AI Training
Orientation Presentation
Activity Brief
This is the practical project you build across the course. You set it up in the first session with a Copilot outline, put it together over the homework week, and present it later using Microsoft Teams. The aim is a short, professional presentation you would be glad to show either a new starter on their first day, or a visitor to your worksite such as a Minister or the Chief Minister. Built once, it should be reusable for both.
THE TASK
Create a short orientation presentation, of about eight slides, that introduces your department and your worksite within Roper Gulf Regional Council. Picture the two people it is for: a brand new team member who needs to find their feet, and a visiting official who wants a clear, professional snapshot of what your area does. A good deck serves both.
WHAT TO INCLUDE
1. Your building and worksite location: a photo or two of the building, and how to find your way around it.
1. Essential safety: the safety points that matter in your office or building, and who to call in an emergency.
1. Your role: a plain description of what you do.
1. Your team: who is who, and the basic structure of the team you work within.
1. Where you fit: where your area sits in the council, and the function and jurisdiction it serves.
HOW TO BUILD IT
Do not start from a blank screen. Ask Copilot for an outline first, then shape it with your own detail and photos. This is the head start from the first session:
Copilot prompt  You are helping me plan a short orientation presentation about my team at Roper Gulf Regional Council, useful for a new starter or a visitor. Draft an outline of about eight slides covering: our building and how to get around, safety and who to call, who is who in the team, where we fit in the council, and what our area does. Give each slide a title and three short bullet points, in plain English.
Take the outline into PowerPoint, replace the placeholders with your own words, and add your photos. Keep each slide to a clear heading and only a few words; the slide supports what you say, it is not the script.
KEEP IT SAFE
No personal details or community information goes into Copilot. Use first names or job titles only, and use your own photos of the building and worksite. If you would not be comfortable with something appearing outside the council, leave it out.
WHAT GOOD LOOKS LIKE
1. About eight slides; a clear heading on each, and only a few words per slide.
1. Real photos of your building and worksite, not stock images.
1. A consistent, tidy look; use the Roper Gulf brand colours throughout, deep brown (#4D2E2C) and rust orange (#AB5B28), with sand (#F2C697) and cream (#FBEFD7) as supporting tones.
1. Reusable for either audience, a new starter or a visitor, without reworking it.
1. Nothing personal, confidential or culturally sensitive on any slide.
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